




                        NB FORM 16



(Revised Oct 2011)
NORTHUMBRIA ARMY CADET FORCE

APPLICATION FOR DAY AND WEEKEND TRAINING.

This Application is to be completed in accordance with County Standing Orders.

This Application MUST be submitted to County HQ as follows:

a. For Training that requires Accommodation, Transport, Rations and Ammo, 6 weeks notice is required by County HQ (Minimum).

b. All requests are to be in triplicate. 
c. Training Programme/RASP/EASP and Risk Assessments for the activity must be submitted 4 weeks before Training.

	1. Company / Detachment:
	

	

	2. Nature of Training:
	

	

	3. Location of Training:
	

	

	4. Dates/Times of Training:
	From Date & Time
	
	To Date & Time
	

	

	5. Name of Officer/SNCO in Charge:
	

	

	6. Numbers attending:
	Officers:
	
	Adults:
	
	Cadets:
	

	

	7. Accommodation requirements:
	

	

	8. Transport.  The County HQ is requested to indent for the following transport:

	

	Insert quantities please

	

	Coaches
	Minibus
	Trailers
	4x4
	Van
	Combi
	Others

	
	
	
	
	
	
	

	

	9. Pay:  Pay is required and the officer in Charge as shown in Para 6 above will submit names to the CEO
	Yes 
	No

	

	10. Rations:
	a. Compo Rations are required
	Yes
	No
	Quantity
	

	

	
	b. Fresh Rations are required
	Yes
	No
	Quantity
	

	

	11. Cadet Contributions:  Will be charged at Standard Rate = £5.00 per Cadet per day.

	

	12. Signatures:
	DC
	
	Date
	
	

	

	
	OC
	
	Date
	
	(Approved)

	

	
	TSA
	
	Date
	
	(Aware)

	

	
	(Note, RASP/EASP/RA must be approved by the TSA before training takes place)

	

	13. Approved:
	CEO
	Yes
	No
	More Information Needed

	



CEO Remarks:
...............................................................





...............................................................
MB Spence












Major












For Comdt:
NOMINAL ROLL OF KEY ADMINISTRATION  PERSONNEL.

	SERIAL
	RANK
	NAME & INIT
	APPOINTMENTS
(e.g. CQMS, Drivers)
	MATRIX PASS DATE

	
	(a)
	(b)
	(c )
	(d)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	


NOTE
a. The Application is to be completed in triplicate and the Company Commander is to sign Para 13, prior to despatch to County HQ for Approval.
b. Only Cadets that are on Westminster and have in their possession a signed Parent/ Guardian consent form may attend Training.
c. All Training must comply with Northumbria ACF SOP’s and Safety Regulations.
When private land is to be used application must be made to the County at least 3 Months before the commencement of Training together with:

a. A copy in writing of the owner’s consent to use the land.
b. A Trace of the Training Area to be used
d. Pay for Officers and Adult Instructors is restricted to 21 days in any financial year.
Pay is limited to Two Days on normal weekend Training unless approval of County HQ

e. The Officer or SNCO who is in charge of all activities must ensure that all drivers Nominated are in possession of a valid FMT 600












Annex A












NB/16
TRANSPORT PICK-UP POINTS.

ALL COACH REQUIREMENTS WILL BE AT COMPANIES SET LOCATIONS UNLESS OTHERWISED STATED BELOW. 

OUTWARD BOUND

	LOCATION
	TIME
	PAX

	(a)
	(b)
	(c )

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


INWARD BOUND

	LOCATION
	TIME
	PAX

	(a)
	(b)
	(c )

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


STORES REQUIREMENT

	FROM COMPANY
	FROM COUNTY

	

	TYPE
	QTY
	TYPE
	QTY

	(a)
	(b)
	(c )
	(d)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


TRAINING AREAS REQUIREMENTS

All Adventurous Training / Recruiting Equipment must be requested on Counties Set Proforma’s.

	DISCRIPTION of  FACILITIES
	Date From
	Start Time
	Date To
	End Time
	Dry/Live
	REMARKS

	(a)
	(b)
	(c )
	(d)
	(e)
	(f)
	(g)

	AREAS 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	RANGES 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	CLASSROOMS
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	HOUSES 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	WOODS/HIDES
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	ANYTHING ELSE –
	
	
	
	
	
	
	


CATERING
	ENTER NUMBERS

	Dates
	Breakfast
	Lunch
	Dinner

	
	In Camp
	Container
	24hr
	In Camp
	Container
	Pack Meal
	24hr
	In Camp
	Container
	Pack Meal
	24hr

	(a)
	(b)
	(c )
	(d)
	(e)
	(f)
	(g)
	(h)
	(i)
	(j)
	(k)
	(l)

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


SPECIAL DIETARY REQUIREMENTS

	Serial
	Number
	Rank
	Name
	Dietary Requirements
	Remarks

	(a)
	(b)
	(c )
	(d)
	(e)
	(f)
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