	TRAINER OBSERVATION 


	Date


	No of Students


	Observer’s Name
	Trainer’s Name



	Start time
	Finish time

	Time taken:

	Session/Course


	Location:


	Was the session videoed?

	Purpose Of Observation
Record here the purpose of the observation eg evidence for PTLLS/CTLLS; teaching practice for a specific topic (eg Heartstart ELS, FAW, EFAW, AFA) final assessment of skills; CPD etc.

	Planning & Preparation

	Written session plan includes clear statement of trainer activity and learner outcomes

Choose and prepare appropriate learning resources

Preparation and suitability of learning environment
	

	Observer’s comments and trainer candidate’s 

agreed SMARTER© * action plan
	Timetable
	Completed

	*Specific, measurable, achievable, realistic, time bound, enjoyable, rewarding!

Show the development needed to ensure that the trainer can be used fully independently to teach all relevant packages including FAW.


	
	Initial & date

	Recommendations for employment
Where used for this purpose, record how the trainer can best be used, eg fully able to manage all forms of first aid training including FAW to the public; OK for FAW if working with another trainer or with some support, etc.  Indicate the time range or courses over which support may be needed, eg work with another trainer for the next 2 courses, etc.  Give reasons based on observation, discussion with trainer, discussion with tutor or CFATO.



FACTS

Observation of teaching facts by presentations to groups
Use this when observing a facts session or the facts component of a session with facts and skills
	Criteria

	(/x
	Feedback
Feedback can be written as a storyboard and need not reflect the criteria

	Put learners at ease and encourage them to take part

Take account of the size and different needs of the people in the group
Present information in a tone, manner and at a speed which is appropriate to the needs and capabilities of the learner.
Recognise and respond to individual needs and learning styles.

Encourage learners to ask questions and get explanations at appropriate stages in the presentation.

Give clear and accurate information to reinforce learning points in the presentation.

Reduce distractions and disruptions as much as possible

Show a knowledge of how to structure the presentation, choose appropriate activities and put information in order
Effective time management

Evidence of inclusion


	
	                                                   Continue overleaf if more space needed


Assessment and feedback

No need to use this if completed on other sheet
	Give learners positive feedback on the process and learning outcomes.
Relevant to subject

Relevant to the group

Relevant technique


	
	


SKILLS 

Observation of teaching skills by exercises, group work & demonstrations
Use this when observing a skills session or the skills component of a session with facts and skills
	Criteria

	(/x
	Feedback
Feedback can be written as a storyboard and need not reflect the criteria

	Ensure demonstrations take place in a safe environment and allow learners to see the demonstration clearly
Ensure the group members understand the aims and expected outcomes of the exercises and activities.

Give clear guidance and instructions on how to take part in the exercises and activities

Manner, level and speed of communication encourages the learner
Demonstration is accurate and realistic

Encourage learners to ask questions and get explanation at appropriate stages
Give learners the opportunities to practice the skill being demonstrated 
Show how to structure demonstrations 
(eg EDIP)
Evidence of inclusion
	
	                                                      Continue overleaf if more space needed


Assessment and feedback
No need to use this if completed on other sheet
	Give learners positive feedback on the process and learning outcomes.
Relevant to subject

Relevant to the group

Relevant techniques

	
	


Signatures:
Observer……………………….……                Trainer …………….……..…………      Date………………
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